
Job Application Form
(Confidential)

Position applied for:

Full name:

Address: Telephone:

Mobile:

Email:

Postcode:

About you

From: To: School/College/University: Qualifications gained:

Your education and qualifications Please start with the most recent.i



Your previous employment

From: To: Employer: Job description: Reason for leaving:

Your current or most recent employer

Employer’s name: Job title and main responsibilities:

Employer’s address:

Postcode:

Start date: Leaving date (if applicable):

Current salary: Reason for leaving:

Please start with the most recent (excluding the details above).i



Additional information Please use this section to detail any supporting information about 
yourself that you consider relevant to your application.

Your references

Name:

Occupation:

Address:

Postcode:

Telephone:

Please provide the following details for two people who can provide references, 
one of whom should be your present/most recent employer.

Name:

Occupation:

Address:

Postcode:

Telephone:

I give/do not give* permission to take this reference 
prior to an offer of employment being made. 
*Delete as appropriate. 

I give/do not give* permission to take this reference 
prior to an offer of employment being made. 
*Delete as appropriate. 

Do you have a current driving license? Yes No Points on license:

Hobbies & interests



Have you had any court convictions other than spent convictions under the  
Rehabilitation of Offenders Act 1974 or are any proceedings pending?

Yes No

If ‘yes’ please provide details:

Please send the completed form 
and accompanying documents to:

Human Resources 
LJ Create Ltd.
Francis Way, Bowthorpe
Norwich NR5 9JA

i

Motoring offences can be excluded if not relevant to the advertised post.i

Declaration

I confirm that all the information I have provided in this application form, the equal opportunities form and 
any accompanying documentation is accurate and true. I understand that providing misleading information 
will disqualify me from appointment OR, if appointed, may result in my dismissal.

Signed: 								        Date:

Data Protection Act 1998

If you submit an application for employment, LJ Create Limited will record and use the information, which you provide for the 
purpose of dealing with your application and if the application is successful, for establishing your personnel record. The information 
will not be kept any longer than is necessary for these purposes. By submitting an application for employment you are consenting 
to the recording and use of the information which you supply.

Are there any restrictions to your residence in the UK, which might affect your right to 
take up employment in the UK?

Yes No

If ‘yes’ please provide details:

If your application is successful, would you require a work permit prior to taking up 
your employment?

Yes No

Feel free to contact us for any 
more information:

T:   +44 (0)1603 748001 
F:   +44 (0)1603 746340
E:   hr@ljcreate.co.uk
W:   www.ljcreate.co.uk

Working with us


